
    
                  
                                                                                                          

 

 

 
Weekly Newsletter for March 29-April 4 

Flyers are to be delivered each weekend by 4pm Sunday evening. 
Didn’t receive your newsletter this weekend?  

Please call Kristy Boucher at 623-9543 ext.217 or  
info@fwfn.com with your questions or concerns. 

 
 

Finance Information Page For: 
• Direct Deposit Forms for Member Distributions 
• Youth Turning 18 – Direct Deposit Forms 
• Late Banking Information – Annual Member Distributions 
• Are You Making a Payment? 

Is now on Page 2 of our Weekly Newsletter 
 

 

Stay informed, follow us on: 
 
 

@fortwilliamfirstnation   @FWFN1 
 
 
 

NOTICE TO ON RESERVE HOUSEHOLDS WITH DOGS 
 

Letting your dog run loose, puts them and the community members in danger.  
 
It is up to the pet owner to control their pets, and protect others from them. Pet 
owners can be held accountable if their pet hurts someone.  
 
Please be advised that Flyer Carriers have the right to refuse delivery to the household 
in they encounter a dog or dogs in the area that makes them feel unsafe.  
         

 



Finance 

Christmas Boundary Interest Distribution 
Further to the November 25, 2020 Chief and Council meeting your December 4, 2020 distribution details are as follows: 

 $500 per adult (aged 18 and older) member from the Boundary Trust Income Allocation
 $35 per adult (aged 18 and older) member from the Boundary Trust Income Allocation
 $50 for Elders aged 55-plus (at December 31, 2020) from the OFNLP funds

The above will be paid by EFT (electron funds transfer) and was uploaded to the RBC on Friday December 4, 2020. 
Funds may take up to 5-days to be deposited in your account so if you have not received your funds by Friday December 
11, 2020 then please contact us at that time. Please contact Esther Pervais, Finance Officer for these inquiries. 

All payment are issued by EFT. The only exception is for those members who are not a resident in Canada. Non-resident 
members will be issued a cheque and it will be mailed to your last updated mailing address.  

If your banking information has changed then you should refer to the first Finance page of our weekly Newsletter. We will 
require a new direct deposit form, please see the previous Finance page for the required format. 

Late banking information – Annual Member Distributions 
Any revised direct deposit information received after a member distribution will be processed on a weekly basis until the 
Christmas break, each Friday. Please ensure your new banking information is received as soon as possible and no later 
than Wednesday each week before the Friday. 

Questions regarding the above can be addressed to Esther Pervais, Finance Officer or Michael D. Pelletier, CEO. 



    
                  
                                                                                                          

Finance 
Updated November 18, 2020 

 
Direct Deposit Forms for Member Distributions 

 

Please keep your banking information up-to-date with Finance. If you change your financial institution or have not yet 
provided any banking information to Finance, the following options are available to submit your Direct Deposit 
Information: 

 

1. Mail in a sample VOID cheque from your chequing account that has your current address information on it. Please 
enclose a brief note such as “Please update my direct deposit information”, sign and date this note and provide 
your phone number in case we need to contact you. 
 

2. If you have online banking, you can print out your own Direct Deposit form that is pre-populated with your name and 
bank account information already on it, sign and date it, print your address and phone number on it and mail it to 
FWFN Finance. Finance will not process a manually filled out/hand-written direct deposit form that is not bank-stamped 
and bank-dated by your branch. 

 

3. You can also visit your financial institution and have them fax FWFN Finance directly at (807) 623-5190 your direct 
deposit form after you signed and dated it. The fax must be faxed from the financial institution and cannot be faxed from 
a third-party fax number. Please note, some financial institutions provide this fax service and some do not. In the event 
they do not, you will need to mail this direct deposit form to us, as we will require your original signature. 

 

4. Please note – Finance does not process any banking updates by e-mail or pictures or hand-written account information. 
 

5. If you are providing your banking information for FWFN employee payroll purposes, you will need to consent to release 
this information from FWFN Payroll to share this information to FWFN Accounts Payable and you will need to sign and 
date this form along with FWFN Payroll sign off. 

 

Youth Turning 18 - Direct Deposit Forms 
 

Please provide your direct deposit information as noted above at least 1-week in advance of your birthday to the 
attention of Finance to release FWFN youth funds held in trust. In addition, as the Specific Claim Housing Trust 
administers the remaining balance of youth funds, please also contact Michael Pelletier Jr, CEO directly at cell (807) 
629-0471 to arrange any payment of these youth funds due to you, you will need to provide your banking information to 
them directly. 

 

Late Banking Information – Annual Member Distributions 
 

Any revised direct deposit information received after a member distribution will be processed on the 3rd – Friday of each 
month thereafter. Please provide no later than the Wednesday before the 3rd Friday to ensure any amounts owing to 
you are processed on the 3rd Friday. Otherwise, your payment may not be processed until the following month’s 3rd 
Friday. 

 

Are You Making a Payment? **NEW UPDATE Effective June 3, 2020** 
 

Any member or customer making a payment (rent, ice rental, arena gym memberships, hall rental, hunting/fishing 
licenses, craft tables, Health Fair, Good Food Box, Pow Wow vendors, any other payments), Fort William First Nation 
Reception (2nd Floor of Band Office) must issue you an official pre-numbered FWFN receipt. 
 

**Effective June 3, 2020** FWFN can accept payments by autodeposit/e-transfer from your personal smartphone 
banking app. You can register FWFN as a recipient by adding our Accounts Receivable email: 
accountsreceivable@fwfn.com. Please include a brief message before sending your payment such as: rent, ice rental 
(include organization name if applicable), invoice IVC#. A receipt will then issued to you by mail. 
 

We can also debit/credit card (Visa, MasterCard, American Express, and Discover). You may also mail in your cheque 
payment to the address noted below. Please reference your invoice number or rental unit address for rental payments. 
During the pandemic we are not processing any cash deposits. 
 

FWFN Arena can process receipts if you are paying for your ice debit or credit card. The Arena no longer processes 
cash. FWFN Arena customers can now set up accountsreceivable@fwfn.com to send in an autodeposit/e-transfer 
payment – please include a brief reference to your organization if applicable and invoice IVC#. 

 

Fort William First Nation – 2nd floor, Suite 200 at 90 Anemki Drive – for mailings. 

mailto:accountsreceivable@fwfn.com
mailto:accountsreceivable@fwfn.com


Finance 
Updated November 18, 2020 

COVID-19 – Update from Finance 

As COVID-19 numbers continue to increase during the second wave in Ontario it is more important than ever for 
everyone to remain vigilant in their efforts to prevent the spread of COVID-19. This includes maintaining physical 
distancing with one another, practicing good hand hygiene and wearing masks when in enclosed public spaces.  

Please continue to visit our local Thunder Bay Health Unit website for the most current COVID-19 data at: 
https://www.tbdhu.com/coviddata. 

You may also visit our COVID-19 Action Plan web page for Community Updates, Resources and Important 
Contact Information at: https://fwfn.com/covid-19-action-plan/. 

In addition to being a part of the COVID-19 pandemic team, Finance continues to work onsite in order to maintain 
continuity of services. Responding to COVID-19 pandemic needs and our Community’s health and safety remains 
our primary focus while we continue to do our best to administer all of our Finance functions and as a result, our 
response times may continue to be delayed. We sincerely appreciate your continued patience and understanding 
during this time. 

Payments to our suppliers 

If you are a member-contractor with no current banking information on hand for EFT direct deposit payment, we 
will be mailing your payment by cheque to you. All regular supplier payments will be processed by cheque and 
mailed. There will be no picking up of cheques for personal delivery in order to limit contact and uphold the 
physical distancing requirements by public health officials.  

You may wish to set up direct deposit, if so, please refer to the previous page for the correct format to submit this 
information to us. 

Bingo Balls 

Until further notice, Bingo Balls applications are not being accepted at this time, as a result of limited Bingo 
Operations during the pandemic. 

Meegwetch – Stay safe and well – We are all in this together, in kindness – Your Finance Team 

https://www.tbdhu.com/coviddata
https://fwfn.com/covid-19-action-plan/


 

JOB POSTING 

Position Title: Bus Driver(s) 

Position Description:  Under the general direction of the Director of Health & Social Services, with 

direct supervision provided by the Education Manager, transports children 

between school and home via school bus.  

Major Responsibilities: 

• Transport children between school and home and/or an excursion as needed 

• Ensure children’s safety when boarding and leaving the bus and crossing the street while bus is 

stopped 

• Report delays, mechanical problems and accidents to Education Department 

• Complete accident/incident reports and distribute these to proper school and Education 

Department 

• Additional duties as required 

Qualifications/ Conditions of Employment: 

• Must be able to work on short notice 

• Completion of secondary school diploma is preferred 

• A minimum of one year of safe driving experience is required 

• Copy of Driver’s Abstract required 

• Class “G” driver’s license required 

• Criminal Reference Check required 

• Bus drivers require a Class “B” license in Ontario (copy to be provided with application) 

FWFN is willing to train qualified applicants for class “B” license. 

Job Posting Closing Date:  Posting open until position is filled. Please direct your 

application, consisting of a cover letter and resume with three 

(3) references to the attention of: 

Donna Mullen 
Human Resources Assistant 

P: 807-623-9543 ext. 806 
F: 807-623-5190 

Email: donnamullen@fwfn.com 
When hand delivering, ensure that your application is date 
stamped and a copy provided to you. 
 

We appreciate all applications. Only those selected for an interview will be contacted. 



JOB POSTING 

Position Title: Bus Monitor 

Position Description:  Under the general direction of the Director of Health & Social Services and direct 

supervision of the Education Coordinator, the bus monitor will enforce the bus 

transportation policies and procedures to ensure students safety while travelling 

on the bus. 

Major Responsibilities: 

• Ensure students follow FWFN bus safety protocols and procedures while travelling on the bus

• Report any behavioural issues, incidence and injuries of a child to the Principal of the school as

well as the Education Coordinator

• Set and maintain rules for students to abide by while travelling on the bus

• Provide incident reports in the event of on accident/incident

• Attend meetings as required

• Additional duties as required

Qualifications/ Conditions of Employment: 

• Completion of secondary school diploma preferred

• Criminal Reference Check required

• First Aid Certificate required

Job Posting Closing Date: Posting open until position(s) is filled. Please direct your 

application, consisting of a cover letter and resume with three 

(3) references to the attention of:

Donna Mullen 
Human Resources Assistant 

P: 807-623-9543 ext. 806 
F: 807-623-5190 

Email:  donnamullen@fwfn.com 

When hand delivering, ensure that your application is date 
stamped and a copy provided to you. 

We appreciate all applications. Only those selected for an interview will be contacted. 
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FREE LOW INCOME TAX CLINIC 

ALL PARTICIPANTS MUST DROP OFF ALL SUPPORTING DOCUMENTS AT THE ONTARIO 
WORKS. YOU WILL ALSO HAVE TO SIGN 2 PERMISSION FORMS AND LEAVE A PHONE 
NUMBER. YOU CAN ALSO EMAIL YOUR DOCUMENTS TO COTYCREWS@FWFN.COM 

DROP OFF DAYS:    MONDAY, WEDNESDAY & FRIDAYS 
 
A FRIENDLY REMINDER IF YOUR SICK PLEASE STAY HOME.  
 

 

 

FOR YOU TO REMEMBER! 
18 years or older can claim Taxes 
 
How far back we can go: 
2010  
What you will need:  

• Income Slips (T4, T5007) 
• Heating cost receipts for the year of 

claim  
• What returns are outstanding? 
• Tuition (if applies to you)– Not a Priority  
• Married or Common Law- Both need 

to attend 
• Pension (if applies to you) 
• Support Payments (if applies to you) 

If you need assistance or more information to 
be prepared for your appointment, please 
call CRA prior to coming in. 1-800-959-8281 
 

Suggested income level from CRA 
Family size 

Total family income is under... 
1 person $35,000 
2 persons $45,000 
3 persons $47,500 
4 persons $50,000 
5 persons $52,500 

More than 5 persons      $52,500 plus $2,500 
for each additional person 

Please view income cart below for Eligibility  

FOR MORE INFO OR TO BOOK AN APPOINTMENT PLEASE CALL 622-6791 OR EMAIL 
COTYCREWS@FWFN.COM 





APRIL GOOD FOOD BOX! 
Standard food boxes $22.00 each 

This month’s orders due by April 5/2021.

EFT: accountsreceivable@fwfn.com boxes

can be picked up on April 14/21 after 3pm@ health 

center. ** please wear mask when picking up!  

Any questions please contact juliefair@fwfn.com 

mailto:accountsreceivable@fwfn.com
mailto:juliefair@fwfn.com


NOTICE TO FWFN BAND MEMBERS: 
CALL FOR EXPRESSION OF INTEREST 

In accordance with the provisions of the specific claim housing trust, approved by the membership on 
December 9th, 2005, Fort William First Nation (FWFN), as beneficiaries of the trust, hereby calls for an 
expression of interest by members to act as trustees for the FWFN Specific Claim Housing Trust. 

 

History: 
The remaining assigned duty of this trust is to oversee the per capita distribution to those eligible 
members who reached the age of eighteen (18) years of age and whose funds were set aside in trust for 
this purpose. 

Upon vacancy by any trustees, replacement of those trustees must be done by way of vote by the 
community membership in a band membership meeting as per section 5.8 of the FWFN Specific Claim 
Housing Trust. 

Trustees shall meet at least four (4) times per year and shall be compensated by reasonable honoraria as 
per section 6.1(f) of the FWFN Specific Claim Housing Trust. 

Members interested in reviewing the terms of the trust or roles as trustees are welcome to review a 
copy of the trust agreement upon request to the FWFN Chief Executive Officer at 807-623-9543 ext. 233 
or ceo@fwfn.com. 

 

Call for Expression of Interest to Fill Five (5) Vacancies: 
Members interested in sitting as trustees must meet eligibility criteria in accordance with the Trust 
Agreement, namely: 

1) Must be thirty (30) years of age; 
2) Must be a registered member of Fort William First Nation; 
3) Must be a competent member suitable to hold the position of trustee; 
4) Must have attained a minimum education level of Graduation from an Ontario Secondary school 

or equivalent. 

In accordance with section 5.6 of the FWFN Specific Claim Housing Trust, three members shall be on- 
reserve members and two shall be off-reserve members. Although it is not a requirement, members 
having a financial or bookkeeping background are encouraged to apply. 

Names of interested individuals will be brought forward to a General Membership Meeting and the 
membership shall vote to accept the names presented. (Date of such vote to be announced). 

Interested band members shall forward their interest to the FWFN Chief Executive Officer, Michael D. 
Pelletier at 807-623-9543 ext. 233 or ceo@fwfn.com.  Please include your full name, email, and email.  
We encourage early applications, however we ask that names be provided no later than April 2nd, 2021 at 
2:00 p.m. 



FORT WILLIAM FIRST NATION 
SOCIAL SERVICES 

FREE LOW INCOME TAX CLINIC 

 
 

You Must Be: 
18 years or older to claim Taxes 

How far back we can go: 

2010  

What you will need:  

 Income Slips (T4, T5007)
 Heating cost receipts for the year

of claim – Includes those with
wood heating

 What returns are outstanding?
 Tuition (if applies to you)– Not a

Priority
 Married or Common Law- Both

need to attend
 Pension (if applies to you)
 Support Payments (if applies to you)

If you need assistance or more 
information to be prepared for your 
appointment, please call CRA prior to 
coming in. 1-800-959-8281 

Suggested income level from CRA 

Family size 

Total family income is under... 

1 person $35,000 

2 persons $45,000 

3 persons $47,500 

4 persons $50,000 

5 persons $52,500 

More than 5 persons      $52,500 
plus $2,500 for each additional 

person

All appointments will be over the phone, to arrange an appointment 
please call 622-6791 or email haileymaclaurin@fwfn.com. Leave your first 

name, last name, date of birth and contact information; you will get a call 
or email to arrange for an appointment date, which will be on a Thursday. 

**For Ontario Works recipients remember your taxes, must be done and 
submitted to your worker by June** 

mailto:haileymaclaurin@fwfn.com


FORT WILLIAM FIRST NATION 
COVID-19 VACCINE CLINIC  

NEWS 
Fort William First Nation’s Next  

Mass Vaccine Clinic is scheduled for  
March 31, 2021 at the Fort William First Nation Community 

Centre.  

Only attend Fort William First Nation clinics if you have been 

contacted by phone and booked for an appointment 

If you haven’t been booked be aware that if there is a cancellation 

you may a receive a call to come right away for a vaccine, so 

therefore please keep your phones close and be available to 

answer. 

 Clinics continue to operate weekly at the Dilico Family Health Team 
Clinic on Tuesday and Thursday from 9:30 am. to 4:00 pm. And will 
be booked until all members are vaccinated.  Your cooperation is 

greatly appreciated. 

If you have not registered, you can do so by calling the  
COVID19 Hot-Line at 698-0415 or via email @ covid19@fwfn.com 

REGISTER NOW TO GET VACCINATED 

“WE ARE ALL IN THIS TOGETHER” 

mailto:covid19@fwfn.com


 
 

KINNA-AWEYA LEGAL CLINIC 
CAREER OPPORTUNITY 

Administrative Assistant – Permanent, full time position 
 

Kinna-aweya Legal Clinic provides legal advice and assistance to residents of the District of Thunder Bay, 
particularly Indigenous people, who need assistance with poverty law issues. 
 

We are seeking a client-oriented Administrative Assistant with previous experience in a professional 
office.  The Administrative Assistant will be responsible for managing office reception, identifying intake 
matters, gathering and inputting information, making appropriate referrals,document preparation and 
completing general office administration duties.   
 

PRIMARY JOB DUTIES: 

 Managing office reception by answering the telephone and greeting people who 
come in to the clinic 

 Identifying matters for intake and gathering information in accordance with office 
policies and procedures 

 Making appropriate referrals  

 Information management and documentation using a CRM system 

 Document preparation including letters, reports, and legal documents  

 Processing incoming and outgoing mail, paper digitizing, scanning, photocopying, 
filing, office administration, and other related duties as required. 
 

MINIMUM QUALIFICATIONS: 

 Certificate or diploma in Office Administration or similar program/equivalency 

 Experience working in a law office or other professional office 

 Excellent computer (MS Office) and information management (MS CRM) skills 

 Excellent customer/client-oriented service skills  

 Excellent oral and written communication skills 

 Knowledge of community and legal resources 

 Office administration experience 

 Lived experience/competency with respect to Indigenous culture and issues   

 Membership/interest in the Administrative Professionals Association/IAAP an asset 
 

Salary range:  $40,000 - $45,000 plus RRSP and group benefits. 
Interested candidates are asked to submit their resume and cover letter to: 

Kinna-aweya Legal Clinic 
86 S. Cumberland Street  Thunder Bay, Ontario    P7B 2V3 

Fax (807) 345-2842 
Email: johnsonci@lao.on.ca   Required subject line:  Administrative Assistant Application 

 

DEADLINE FOR APPLICATIONS:   5 p.m., Thursday, April 8, 2021 
 

mailto:johnsonci@lao.on.ca


Fort William First Nation First Response
“ Saving And Empowering Lives In Our Community. “

‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾

Department: Medical First Response Team Date Prepared: March 25th, 2021

Subject: First Response Team Notice Prepared By: Mason Morriseau (First Response Team Chief)

‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾

FIRST RESPONSE TEAM RECRUITMENT NOTICE

We are excited to announce that the Fort William First Nation First Response Team is officially starting! We are currently

awaiting finalization for our first training session. We will soon have First Responders active in our community, responding

to emergency situations and calls within our community. Having trained Medical First Responders in our community will

save our community members lives by providing rapid response times where normally response times would be longer.

We are currently accepting applications for any individual who would like to join our team! You do not need any previous

experience, qualifications or certificates to join the team! Simply visit http://fwfnfirstresponse.com/recruit.html, fill out and

submit an application!

Respectfully,

Mason Morriseau
Fort William First Nation First Response Team Chief
Phone: 1(807)631-3117   | Website: http://fwfnfirstresponse.com

‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾‾

Fort William First Nation First Response Newsletter 3-03-2021

http://fwfnfirstresponse.com/recruit.html


DIVINE MERCY MESSAGE 

PERHAPS IT IS TIME THAT WE LOOK AT GOD’S DIVINE MERCY 
AVAILABLE TO US AS ADULTS AND ELDERS.  IT IS SAD TO SAY THAT 
THE YOUNGER GENERATION FROM TEENAGERS TO YOUNGER ADULTS 
ARE MISSING OUT OF HAVING GOD AND HIS HOLY SPIRIT IN THEIR 
LIVES AS WE DO.  

AS I HAVE DISCERNED, THERE ARE TWO MESSAGES IN OUR SPIRITUAL 
CRISIS IN OUR COMMUNITY.  ONE HAS ALREADY BEEN MENTIONED 
RELATING TO OUR YOUNGER GENERATION.   THE OTHER IS THAT, WE 
AS OLDER CHRISTAIN ADULTS AND ELDERS OF THIS COMMUNITY ARE 
ALSO ENCOURAGED TO CARRY OUT OUR RESPONSIBILITY OF 
CORRECTING THIS SITUATION FOR OUR YOUNGER GENERATION.   

WE ARE ENCOURAGED TO CONTINUE OUR INDIVIDUAL PRAYERS FOR 
OUR FAMILY MEMBERS WHO ARE PERSONAL ADDICTED TO DRUGS 
AND NEGLIGENT OF ANY SPIRITUAL FAITH THEY MAY HAVE LEARNED 
FROM US.  

IT IS VERY CLEAR IN OUR BIBLE, WHICH SAYS “WHERE TWO OR THREE 
ARE GATHERED IN MY NAME, THERE I AM IN THE MIDST OF YOU”.   
HOW CAN WE AS OLDER ADULTS AND ELDERS WITH SPIRITUAL FAITH, 
PRACTICE THE ABOVE BIBLE MESSAGE FOR PRAYER FOR OUR 
COMMUNITY?  

IT IS TIME FOR,“TWO OR MORE OF US TO GATHER IN HIS NAME” AND 
SPECIFICALLY PRAY FOR THE HELP OF GOD AND ST.FAUSTINA TO HELP 
US AND ALL OUR YOUNGER GENERATION.  WE HAVE THE 3:00 MERCY 
HOUR TO HELP US MAKE THIS HAPPEN AND PLACE OUR SPIRITUAL 
FAITH IN THE HANDS OF GOD AND HIS MERCY.   LET’S PRAY 
TOGETHER.      WE CANNOT DO THIS ALONE.                                                                         

WE NEED GOD’S DIVINE MERCY. 
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*****NOTICE OF DEVELOPMENTAL OPPORTUNITY***** 

 

HEALTH & SAFETY/COVID-19 ASSISTANT 

Supercom Industries (GP) Corp. is the general partner for Supercom Industries LP, a partnership of 

Michipicoten First Nation, Netmizaagamig Nishnaabeg (Pic Mobert First Nation), Biigtigong 

Nishnaabeg (Pic River First Nation), Pays Plat First Nation, Red Rock Indian Band and Fort William 

First Nation.  Supercom was formed by our First Nations to deliver employment, training and create 

business opportunities related to the $700+ million East West Tie transmission development that will 

commence construction in late 2019 across our collective traditional territories and reserve lands.  

 

The East – West Tie Transmission Project (Project) involves the installation of a new double-circuit 
230 kilovolt (kV) transmission line connecting the Wawa Transformer Station (TS) to the Lakehead TS 
in Shuniah near Thunder Bay. 

The Health & Safety of all employees, joint venture partners, contractors and the public are of the 
highest priority at Supercom. 

 
Position Overview  
 
We are currently recruiting for the position of Health & Safety/COVID-19 Assistant to be based out 
of our office in Thunder Bay, or in one of the satellite offices located in Lake Hellen, Pays Plat, Pic 
River or Michipicoten First Nations. 

The Health & Safety/COVID-19 Assistant is responsible for assisting the Health and Safety Manager 
with all aspects of day-to-day Health and Safety/COVID-19 issues at Supercom for both office and 
field-based employees. 
 
This position reports to the Health & Safety Manager of Supercom and will assist in managing the 
Supercom Health and Safety Plan and COVID-19 Operations Action Plan. 
 
This is an exciting and challenging opportunity ideal for a hands-on person with a ‘can-do’ 
attitude and demonstrated work ethic capable of delivering effective, timely outcomes. 
 
  
Job Description: 
 

• Assist and learn how to manage and maintain the Supercom Operations Action Plan – COVID-
19 that meets the requirements of current federal and provincial COVID-19 regulations, 
directives and restrictions 

• Assist and learn how to manage and maintain the Supercom Operations Action Plan – COVID-
19 in coordination with client policies and standards  

• Actively participate in the COVID-19 meetings and conference calls with Supercom partner 
First Nations, Owners, General Contractor, and JV Partners and learn from decision makers 
on how these plans are being developed and implemented 
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• Will have the opportunity to provide mentoring and training for employees on the Supercom 
Operations Action Plan – COVID-19 with guidance and support from the Health and Safety 
Manager 

• Conduct reviews to ensure compliance with the COVID-19 Operations Action Plan, and 
regulatory/client standards (COVID-19). 

• Assist in compiling and interpretating data, as well as preparing reports for management and 
clients. 

• Assist in the investigation of COVID-19 related incidents with a view to identifying causes and 
developing and implementing preventative measures. 

• Learn to develop and facilitate COVID-19 training and related educational activities. 
• Travel when and as required to project sites, Client or Joint Venture Partner premises, and off-

site locations to meet job demands. 

• Attend third party cultural awareness training 
• Work in partnership and under the guidance of the Health & Safety Manager in 

developing the health & safety skills and knowledge necessary for performing the basic 
health & safety roles and responsibilities in preparation for further advancement in the 
health & safety field 

• Other duties as assigned. 
  

Desired Skills and Experience 
 
Qualifications: 
 

• Effective communicator, with strong oral and written presentation skills. 
• Proven experience in working well with all functional groups and all levels of employees. 
• Passionate & tenacious about Health and Safety and sharing knowledge/experience with 

others. 
• Working knowledge of MS Office suite of programs and computer operation 
• Desire and commitment to develop leadership skills and ability to inspire others. 
• Must possess a valid Class G driver’s licence. 

 
Personal Attributes: 
 

• Be honest and trustworthy. 

• Be respectful. 

• Possess cultural awareness and sensitivity. 

• Knowledge and understanding related to the cultural and historical aspects of the Supercom 
partners of the member six First Nations and the lands would be an asset. 

• Be flexible. 

• Demonstrate sound work ethic. 

• Be punctual. 

• Willingness to advance knowledge and skills associated new technology  
 

Application & Deadline  

 

Indigenous persons, especially those qualified members of our partner First Nations are strongly 
encouraged to apply.   
  
If you are looking for a rewarding career with a fast-paced growing company, please submit a current 
resume, cover letter and three references one of which should be from your most recent employer.  
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For the right candidate, we are offering a competitive compensation package including a competitive 
salary commensurate with your qualifications. 
  
Application should be clearly marked “Health & Safety/COVID-19 Assistant” and be submitted 
no later than 4:00 pm on Tuesday, April 6th, 2021 to attention of:  
 

Sarah Levesque 
Executive Assistant, Supercom Industries Corp.  
 
Email:  sarah.levesque@supercomindustries.com  
Tel:  (807) 624-2110 or (807)633-4405 
***Sarah can also be contacted for any further information about the position 

  
While we wish to thank you for your application, ONLY THOSE SELECTED FOR AN INTERVIEW 
WILL BE CONTACTED.  
 

All applicants must be legally able to work in Canada without sponsorship.  
 
For more information about Supercom, please visit our corporate website at 
http://www.supercomindustries.com 

mailto:sarah.levesque@supercomindustries.com
http://www.supercomindustries.com/


 

We appreciate all applications.  Only those selected for an interview will be contacted. 
 

 
JOB POSTING 

 
Position Title: FWFN Fire Crew Member  

Seasonal contract – May 3rd, 2021 to August 1st, 2021 
      
Purpose and Background: Will conduct FireSmart mitigation work on FWFN lands.  This 

position will be employed by Aviation and Forest Fire and 
Emergency Services (Ontario) and will be based out of the 
Thunder Bay Fire Management Headquarters located at 1580 
Arthur Street West. 

 
Major Responsibilities: 

• Will conduct FireSmart mitigation work on FWFN lands. 
• Will train up to MNRF standard in wildfire suppression. 
• Will participate in regular Fire Ranger work program (Parks and Attack Base maintenance etc.) 

and training as required. 
• Will report to FWFN Fire Crew Boss. 
• Will assist FWFN Fire Ranger crews in suppression of Wildland Fires in the Thunder Bay Fire 

Management Area and traditional FWFN lands. 
          
Working Conditions and Qualification: 

• Must be age 18 or older 
• Will work same schedule as Fire Ranger crews in Thunder Bay FMH (40 hours a week – 7 days 

on, 2 days off. 8 days on, 4 days off). 
• Will be paid at Resource Technician 1 G29 classification. 
• Start Date May 3, 2021 – contract length will be 13 weeks (with a possibility of extension) 
• Asset to have SP100 (MNRF will train as required) 
• Asset to have Standard First Aid 
• Asset to have Driver’s License min. G2. 

 
Wage: $22.22/hr   
 
Job Posting Closing Date:  Applications, consisting of a cover letter and resume with three (3) 

references, must be received by 4pm on Friday April 9, 2021.  Please direct 
your application to the attention of:  

Donna Mullen, Human Resources Assistant 
P: 807-623-9543, F: 807-623-5190, Em: donnamullen@fwfn.com 

When hand delivering; ensure that your application is date stamped and a 
copy provided to you. 
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Postulez dès maintenant et parlez-en à un ami
www.recensement.gc.ca 
1-833-830-3106 
ATS (appareil de télécommunications pour personnes sourdes) : 1-833-830-3109 

Apply now / tell a friend
www.census.gc.ca  
1-833-830-3106 
TTY (a telecommunications device for deaf people): 1-833-830-3109  

•	 La planification des écoles, du logement ainsi que des services de santé et 
d’urgence se fait au moyen des données du recensement. 

•	 Mettez à profit vos connaissances locales et renforcez les compétences 
recherchées par les employeurs. 

•	 Dans le contexte actuel de la COVID-19, nous nous engageons à assurer la 
sécurité de nos employés en tout temps.

•	 Aidez votre communauté à planifier l’avenir : postulez dès maintenant!

Renseignements importants : 
•	 Environ 32 000 emplois sont offerts partout au Canada. 

•	 Le taux de rémunération varie entre 17,83 $ et 21,77 $ l’heure selon le poste 
(entre 29,25 $ et 31,25  $ l’heure dans certaines communautés du Nord et 
éloignées), en plus des dépenses admissibles.   

•	 Les dates de début et de fin d’emploi varient selon le poste et le lieu de travail, 
mais se situent dans la période allant de mars à juillet 2021.

•	 Vous devez être disponible pour travailler selon un horaire flexible le jour, le 
soir et la fin de semaine.

•	 Schools, housing, and health and emergency services are all planned 
using census data.  

•	 Use your local knowledge and sharpen skills that are sought after by 
employers.

•	 In the current context of COVID-19, we are committed to ensuring the 
safety of our employees at all times.

•	 Help your community to plan for the future—apply now!

Important to know: 
•	 There are approximately 32,000 jobs available across Canada.

•	 Pay varies by position from $17.83 to $21.77 per hour (in select 
Northern and remote communities, rates are from $29.25 to $31.25 
per hour), plus authorized expenses.

•	 Start and end dates vary by position and location, but are between 
March and July 2021.

•	 You must be available to work flexible hours during days, evenings 
and weekends.

Statistique Canada embauche dans votre communauté!Statistics Canada is hiring in your community!

Emplois au recensementCensus Jobs 
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