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Finance
Updated November 18, 2020

Direct Deposit Forms for Member Distributions
Please keep your banking information up-to-date with Finance. If you change your financial institution or have not yet provid-
ed any banking information to Finance, the following options are available to submit your Direct Deposit Information:

1. Mail in a sample VOID cheque from your chequing account that has your current address information on it. Please enclose
a brief note such as  , sign and date this note and provide your phone
number in case we need to contact you.

2. If you have online banking, you can print out your own Direct Deposit form that is pre-populated with your name and bank
account information already on it, sign and date it, print your address and phone number on it and mail it to FWFN Finance.
Finance will not process a manually filled out/hand-written direct deposit form that is not bank-stamped and bank-dated by
your branch.

3. You can also visit your financial institution and have them fax FWFN Finance directly at (807) 623-5190 your direct deposit
form after you signed and dated it. The fax must be faxed from the financial institution and cannot be faxed from a third-party
fax number. Please note, some financial institutions provide this fax service and some do not. In the event they do not, you
will need to mail this direct deposit form to us, as we will require your original signature.

4. Please note Finance does not process any banking updates by e-mail or pictures or hand-written account information.

5. If you are providing your banking information for FWFN employee payroll purposes, you will need to consent to release this
information from FWFN Payroll to share this information to FWFN Accounts Payable and you will need to sign and date this
form along with FWFN Payroll sign off.

Late Banking Information - Annual Member Distributions
To ensure timely payment of your Annual Member Distribution, please provide your new banking information to Finance no 
later than October 31st.  We can only process new banking information up to 2 weeks before the payout date.  Any revised 
direct deposit information received after that will be processed on the 3rd Friday of each month thereafter. Please provide 
no later than the Wednesday before the 3rd Friday to ensure any amounts owing to you are processed.

UNCLASSIFIED - NON CLASSIFIÉ

OPEN CALL 
TO 

ARTISTS

OPEN CALL to all Fort William First 
Nation Indigenous artists of any age, 

working in any medium/genre of art.

Exciting opportunity to include your art in 
a new, unique, first of its kind 

GCcoworking space at 100 Anemki Drive!
 We are looking for art to fill 6 wall spaces
 Mediums of art may include; silk screen, paint, birchbark

art, print, photography, mural, etching/carving, biophilia.
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FWFN Notice to the Community

Fort William First Nation Chief and Council have
approved the Ministry of Natural Resources and

Forestry to run their ATV/UTV training course in the
community. 

This course will be taking place in the area by the
rock pit on the side of the bark dump, so do not be

surprised by the extra activity.

The dates of the training will be Wednesday
October 11, 2023 until Thursday October 19, 2023

Save the date!!
FWFN Community Meeting 

Fort William First Nation Chief and BDO will be
presenting the 2020 and 2021 Financial Audit. 

The meeting will take place 6:00pm, Monday
October 16, 2023 at the FWFN Community Hall. 
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Blue-Green Algae Identified at West Loon Lake 

The Ministry of the Environment, Conservation and Parks has confirmed the presence of blue-green 
algae in a water sample collected at West Loon Lake on August 24 2023. It is important to 
remember that water should be avoided whenever a blue-green algae bloom is present, and for 
about 2 weeks after it has dissipated.  

When blue-green algae is present in water, it is important to avoid drinking the water, using it for 
household purposes, or swimming in it. Keep pets away from the water as well, as their smaller size 
and propensity for drinking lake water makes them more vulnerable.  

Blue-green algae are microscopic organisms that are naturally present in lakes and streams. They 
are usually present in low numbers but can rapidly increase in warm, shallow, surface water that 
gets a lot of sun. When this happens, they can form blooms that make the water look like green pea 
soup or turquoise paint. When the bloom is very large, the harmful algae bloom may form scum or 
solid-looking clumps on the water surface. Some blue-green algae blooms produce toxins than 
pose a health risk to people and animals when consumed, inhaled, or even from skin contact. If 
contact with a blue-green algae bloom does occur, wash with soap and water and rinse with clean 
water to remove the algae. 

Blue-green algae blooms in lakes in our region have been relatively uncommon, historically. 
However, with rising climate and water temperatures they may become more common. 

If you spot a suspected blue-green algae bloom, report it to the Spills Action Centre at 1-800-268-
6060.  

For more information on blue-green algae blooms, please visit the Ministry of the Environment, 
Conservation and Parks website at: https://www.ontario.ca/page/blue-green-algae. Questions about 
water sampling should be directed to the MECP office in Thunder Bay at 807-475-1205. 

If you have questions about the health effects of blue-green algae blooms, please contact the 
Thunder Bay District Health Unit at 807-625-5900 to speak with a public health inspector. 

-30-

For more information: Health Unit Media news@tbdhu.com 

Media Release 
FOR IMMEDIATE RELEASE 
On August 28 2023 
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Blue-Green Algae Identified at Hazelwood Lake – Public Beach Area 

The Ministry of the Environment, Conservation and Parks has confirmed the presence of blue-green 
algae in a water sample collected at Hazelwood Lake on August 24, 2023. It is important to 
remember that water should be avoided whenever a blue-green algae bloom is present, and for 
about 2 weeks after it has dissipated.  

When blue-green algae is present in water, it is important to avoid drinking the water, using it for 
household purposes, or swimming in it. Keep pets away from the water as well, as their smaller size 
and propensity for drinking lake water makes them more vulnerable.  

Blue-green algae are microscopic organisms that are naturally present in lakes and streams. They 
are usually present in low numbers but can rapidly increase in warm, shallow, surface water that 
gets a lot of sun. When this happens, they can form blooms that make the water look like green pea 
soup or turquoise paint. When the bloom is very large, the harmful algae bloom may form scum or 
solid-looking clumps on the water surface. Some blue-green algae blooms produce toxins than 
pose a health risk to people and animals when consumed, inhaled, or even from skin contact. If 
contact with a blue-green algae bloom does occur, wash with soap and water and rinse with clean 
water to remove the algae. 

Blue-green algae blooms in lakes in our region have been relatively uncommon, historically. 
However, with rising climate and water temperatures they may become more common. 

If you spot a suspected blue-green algae bloom, report it to the Spills Action Centre at 1-800-268-
6060.  

For more information on blue-green algae blooms, please visit the Ministry of the Environment, 
Conservation and Parks website at: https://www.ontario.ca/page/blue-green-algae. Questions about 
water sampling should be directed to the MECP office in Thunder Bay at 807-475-1205. 

If you have  questions about the health effects of blue-green algae blooms, please contact the 
Thunder Bay District Health Unit at 807-625-5900 to speak with a public health inspector. 

-30-

For more information: Health Unit Media news@tbdhu.com 

Media Release 
FOR IMMEDIATE RELEASE 
On August 30, 2023 
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This form must be completed for students under the age of 18 to participate in The Canadian Firearms 
Safety Course and/or the Canadian Restricted Firearms Safety Course.

Individuals under 18 years old must file a consent form signed by one parent or guardian before attending 
the Canadian Firearms Safety Course and/or the Canadian Restricted Firearms Safety Course.

Instructor Name:

Consent

I grant permission to allow (print full name)   to participate in the:

  Canadian Firearms Safety Course and Exam           Canadian Restricted Firearms Safety Course   

Minors may take the CRFSC for educational purposes only and are not permitted to take the exams.  
Minors who wish to obtain a PAL with restricted privileges must retake the CRFSC and pass the exams 
once they turn 18.

Name of Parent or Guardian (print full name) 

Signature Indicating Consent 

Date:  

Information on this form is collected in accordance with the Firearms Safety Education Service of Ontario 
Privacy Policy for the delivery and examination of the Canadian Firearms Safety Course and/or Canadian 
Restricted Firearms Safety Course and will only be used to ensure parental or guardian consent for 
individuals under 18 years of age wanting to participate in the CFSC/CRFSC.

One copy of this form to be retained by the instructor/examiner. The second copy of this form to be sent with the student 
paperwork to the FSESO. 

Questions pertaining to the collection of this information can be directed to the FSESO Executive Director, 3 Progress Drive, 
Unit 2, Orillia, ON. L3V 0T7  1-877-322-2345.

Minor Consent Form: 
CFSC/CRFSC
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10-12yrs 
After School Program 

Fort William First Nation 

October 2023 – June 2024 

Like our Facebook Page  
Fort William First Nation – 
Youth Centre 

   In Person Registration Only: Limited Space. 
Start Date: September 11th, 2023 

End Date: September 28th 

MON, TUES & WED  
9am – 4pm 

(Closed from 12pm-1pm) 
 

THURS & FRI 
3pm – 8pm 

13-17yrs (6:30-8:30pm)

Youth Program 
 

Health Card Required. 
If you have any Questions Email: 

AbbyPelletier@fwfn.com 

(4:00pm-6:00pm) 
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JOB POSTING 

Posi.on Title: Execu.ve Assistant to Chief & Council - Permanent Full-Time 

Posi.on Descrip.on: Under the general direc.on of the Chief Execu.ve Officer, with a 
close repor.ng rela.onship to the Elected Chief, the Execu.ve 
Assistant to Chief & Council will primarily provide assistance to 
Chief & Council including administra.ve support, coordina.ng and 
communica.ng Chief & Council ac.vi.es, answering and referring 
queries, scheduling mee.ngs, organizing travel and other du.es as 
required. 

Major Responsibili.es: 
• Administra.ve du.es in support of the Chief will include but not limited to: Word

processing, presenta.on development, briefing notes, speaking notes, spreadsheet
building, telephone communica.ons and screening, calendar management, travel
arrangements, expense reports and filing system management

• Coordinate all external communica.ons for Chief with tact and diplomacy
• Organize communica.on, agenda disbursement, and follow-up between Chief and

Council for Chief and Council scheduled mee.ngs
• Pre-plan and arrange catering for Chief and Council Mee.ngs, which includes

keeping record of catering contracts with the First Na.on, cheque requisi.ons,
choosing menu op.ons, and understanding dietary restric.ons

• Schedule porNolio mee.ngs for Council PorNolio holders
• Document and record accurate mee.ng minutes, mo.ons, BCR’s etc. during Chief

and Council scheduled mee.ngs
• Print, fax and email communica.on to and for Chief and Council
• Arrange travel for Chief and Council to aSend out of town events
• ASend evening mee.ngs and have a flexible schedule
• Other related du.es as assigned

Qualifica.ons: 
• Post-Secondary Educa.on in Administra.on or related discipline
• Strong working knowledge of Chief and Council Governance
• Minimum of 2-5 years’ experience in Administra.ve roles
• Must possess excellent oral, wriSen and interpersonal communica.on with strong

wri.ng and editorial abili.es
• Working knowledge of MicrosoX Word, PowerPoint, Excel, internet, email

We appreciate all applica+ons.  Only those selected for an interview will be contacted. 
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• Must be able to meet .ght deadlines in a fast-paced, oXen pressured environment
• Must have the ability to work effec.vely in a team
• Must be capable of maintaining confiden.ality, with a high level of accuracy

regarding informa.on
• The ability to develop and maintain strong professional rela.onships with internal

and external stakeholders and work effec.vely with all levels of employees is cri.cal
• Excellent organiza.onal skills and aSen.on to detail

Salary: To be nego.ated.  

Closing Date: Applica.ons, consis.ng of a cover leSer and resume with three 
(3) references, must be received by 11:59 p.m. on Sunday,
September 10, 2023.  Please direct your applica.on to the
aSen.on of:

Donna Mullen 
Human Resources Assistant 

P: 807-623-9543 ext. 806 
Email: donnamullen@fwfn.com 

When applying online, please ensure to reference the Job 
Pos.ng Title in the Subject Line. 

When hand delivering; ensure that your applica.on is date 
stamped and a copy provided to you. 

We appreciate all applica+ons.  Only those selected for an interview will be contacted. 
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JOB POSTING 

Posi.on Title:  Educa&on Assistant – Contract – 16 months 

Posi.on Descrip.on: 
The Educa&on Assistant is responsible for providing support to the Educa&on Manager. 
Du&es include handling incoming and outgoing mail; preparing documents with the 
assistance of the Educa&on Manager.  They will implement the policies and ensure 
drivers are adhering to policies as established by Fort William First Na&on. 

Major Responsibili.es: 
• Maintain monthly communica&on with post-secondary students
• Provide guidance to Post-Secondary students
• Keep up to date database and files on all Post-Secondary Students
• Maintain contact with School Bus Drivers and Monitors
• Monitor school bus drivers/monitors hours of work
• Ensure all bus routes all covered
• Prepare cheque requisi&ons and purchase orders
• Implement policies as established by Fort William First Na&on
• Receive and respond to inquiries and request
• Ensure filing systems are maintained and up to date
• Must be able to work on own with minimal supervision
• Perform other related du&es as required

Qualifica.ons: 
• Understanding of the Fort William First Na&on cultural and tradi&ons is a definite

asset
• Strong problem-solving and communica&ons skills, including evidence of structured

thinking and an ability to inspire confidence and passion in others;
• High school diploma or equivalent, preference will be given to candidate with post-

secondary diploma.
• Proficient with MicrosoT Word, Excel, PowerPoint, and other related computer skills.
• Knowledge of financial procedures
• AVen&on to detail
• Required to carry and answer on-call phone aTer hours.

We appreciate all applications.  Only those selected for an interview will be 
contacted. 



FWFN Newsletter • September 2023 15

Job Pos.ng Closing Date: Applica&ons, consis&ng of a cover leVer and resume with 
three (3) references, must be received by 11:59 p.m. on 
Sunday, September 10, 2023. 

Please direct your applica&on to the aVen&on of: 

Donna Mullen, HR Assistant  
Ph: 807-623-9543 ext. 806 Fax: 807-623-5190 

Email: donnamullen@fwfn.com 

When hand delivering; ensure that your applica&on is date 
stamped and a copy provided to you.

We appreciate all applications.  Only those selected for an interview will be 
contacted. 
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JOB POSTING 

POSITION TITLE:   Indian Residen2al School Program Assistant 
One-Year Contract - Reposted 

PURPOSE AND SCOPE OF THE POSITION: 
The Indian Residen2al School Assistant will be responsible for providing administra2ve 
and clerical support to the St. Joseph Indian Residen2al School Project Coordinator and 
ensure that services are provided in an effec2ve manner.  The Indian Residen2al School 
Assistant will assist with the coordina2on of func2ons, special events, and other du2es 
as assigned. 

RESPONSIBILITIES: 
• Provide administra2ve assistance which includes: Word processing, email

communica2on, presenta2on development, taking and summarizing briefing
notes, assis2ng with speaking notes, spreadsheet building, telephone
communica2on/direc2ng calls, calendar management, travel arrangements,
expense repor2ng and filing system management

• Schedule, confirm and arrange appointments and mee2ngs of the St.
Joseph’s Indian Residen2al School Project

• Organize mee2ngs and take minutes of mee2ngs
• Edit and proofread correspondence and related material
• Assist in the prepara2on of presenta2ons materials for workshops,

informa2on sessions and engagement sessions
• Provide mental health referrals
• Prepare briefings, reports, posi2on papers, develop ac2on plans and

make presenta2ons
• Liaise with First Na2on Members, communi2es and other stakeholders
• Other related du2es as assigned

QUALIFICATIONS: 
• Post-Secondary Educa2on in Administra2on or related discipline
• Minimum of 2-5 years’ experience in Administra2ve roles
• Working knowledge of MicrosoX Word, PowerPoint, Excel, internet, email
• Excellent verbal and wriYen communica2on skills
• Must have a valid Class G license and be willing to travel with access to a reliable

vehicle and be insurable

We appreciate all applications.  Only those selected for an interview will be 
contacted. 
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• Must provide a Vulnerable Records Check
• Cultural and trauma informed knowledge and sensi2vity

JOB POSTING CLOSING DATE:  
Applica2ons, consis2ng of a cover leYer and resume with three (3) references, must be 
received by 11:59 p.m. on Sunday, September 10, 2023.  Please direct your applica2on 
to the aYen2on of: 

Donna Mullen 
Human Resources Assistant 
Ph: 807-623-9543 ext. 806, Fax: 807-623-5190 
Email: donnamullen@fwfn.com 

When hand delivering; ensure that your applica2on is date stamped and a copy provided 
to you.

We appreciate all applications.  Only those selected for an interview will be 
contacted. 
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FORT WILLIAM FIRST NATION 
HEALTH DEPARTMENT 

Medical Van and Taxi Services 

For those booking appointments on Fort William First Nations Medical Van below is the 
procedure and information that is required: 

• Appointments must be called into the Health Center the 24 hours in advance
• All appointments booked on the Medical Van must be between the hours of 9:30am

and 3:00pm 
• The following information must be provided: (Name, a working phone number

where you can be reached, location of appointment, doctor’s name, your status
number, time of appointment, address of pick-up).  If this information is not 

provided in full your appointment will not be booked.  

Use of Afterhours Taxi Services 
• Available 4:00pm to 8:00 am Monday to Friday and 24 hours on Weekends and

Holidays. 
• Taxi slips will only be issued to Thunder Bay Regional Health Sciences Centre.

*Taxi costs will not be reimbursed*
• Anyone that utilizes this service will be required to submit a signed confirmation

of attendance form (see attached), these are available outside the Offices located at
90 Anemki Drive.  

• If confirmation slips are not returned to the office,  
Future services may be suspended, until confirmation of attendance is received. 

• A stop at the pharmacy may be provided 

*If there is no answer when you call the after-hours number; please leave a
message with the following information: Your name, address and a phone number, 

so we can return your call. 

In the event of an emergency please call 911. 

Anyone with questions please feel free to contact the Health Center at 
807-622-8802.

Thank you 

Community Health Representative 
C/O  90 Anemki Drive, Suite 200 

90 Anemki Drive, Suite 200 
Fort William First Nation, ON 

P7J 1L3
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FORT WILLIAM FIRST NATION 
HEALTH DEPARTMENT 

Fort William First Nation, ON 
P7J 1L3 

Thunder Bay Regional Health Science Centre 
980 Oliver Road 
Thunder Bay, ON 
P7B 6V4 

ATTENTION: RELEASE OF INFORMATION 

THE SECTION BELOW IS FOR COMMUNITY MEMBER USE ONLY: 

NIHB Medical Transportation is provided to eligible registered First Nations to access medical health 
services.  This transportation is provided via Taxi Service from Fort William First Nations to TBRHSC 
Emergency Department and back to Fort William First Nation. 

As part of the confirmation process, Fort William First Nation Health Center is requesting confirmation 
attendance to the Thunder Bay Regional Health Sciences Center Emergency Department.   Client 
consents to release of confirmation of attendance for the following days for the month of ___________ 
in the year _____________. 

THIS SECTION IS FOR HOSPITAL USE ONLY: 

Respectfully, 

Community Health Representative 
Fort William First Nation

Name:___________________________________ Signature:_________________________________

DOB: ___________________________________

Date: Hospital Stamp to confirm attendance:

________________________________ _________________________________________

________________________________ _________________________________________

________________________________ _________________________________________

90 Anemki Drive, Suite 200 
Fort William First Nation, ON 

P7J 1L3
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ACCESS TO JUSTICE LEGAL CLINIC 
Location: Fort William First Nation 

Community Centre 
Date: September 25th, 2023 

Time: 5pm – 7:30pm 
DROP-IN sessions with Nokiiwin’s Staff Lawyer - Maura Dunk and 

Community Legal Worker - Mitch Lavoie. 

Maura and Mitch will be available to assist members with: 

• Child protection matters
• Criminal law matters
• Family law matters
• Obtaining legal aid certificates
• Disclosure requests
• Other services at Nokiiwin (Restorative Justice, Victim Support

etc.)

For More Information 
Contact Nokiiwin’s Community Legal Worker 
Work Cell: 807-633-7404 
Email: Legalworker@nokiiwin.com 



FWFN Newsletter • September 2023 25



FWFN Newsletter • September 2023 26



FWFN Newsletter • September 2023 27



FWFN Newsletter • September 2023 28



FWFN Newsletter • September 2023 29



FWFN Newsletter • September 2023 30

WALKING 
WEDNESDAYS 
Join Dilico Diabetes Educator, Michelle Morriseau-Belanger 
for walk around the block. Estimated 30 min walks to start, 
gradual progression to 45-60 min walks at the end of Walking 
Wednesdays.  

ALL ARE WELCOME 

DRESS FOR THE 
WEATHER & BRING 

WATER 

MEET AT FWFN 
ARENA GYM 

TIME: 6-7PM 

SEPT 6, SEPT 13 ,
SEPT 27, OCT 4TH 

OCT 11 

 
Sep 

 
6 

FOR MORE 
INFORMATION 

CONTACT: 
Michelle Morriseau-
Belanger. 
Tel: (807) 632-5322 

Email: michellemorriseau-
belanger@dilico.com 
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